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1. OBIIIASI XAPAKTEPUCTHUKA IPUMEPHOM PABOYEN ITPOT PAMMBI
IMPO®ECCHUOHAJIBHOI'O MOAYJIA
IIM.01 O®OPMJIEHHUE U KOMIIOHOBKA TEXHUYECKOM JOKYMEHTAIIAM

1.1. Henp n niianupyemblie pe3yJIbTaThl 0CBOEHHUSI PO eCcCHOHATBHOI0 MOAYJIA

B pesynbraTe u3yueHHs NpoPEecCHOHATBHOIO MOIYJS OOYYAIOUIMXCS JTOJDKEH OCBOUTH
OCHOBHOM BHJ JnesTenbHOCTH OdopMieHne M KOMIIOHOBKA TEXHHYECKOW JIOKYyMEHTAIlHH,
U COOTBETCTBYIOIIME €My OOIIME KOMIIETEHLIUH, 1 MPO(eCcCHOHAIbHBIE KOMIIETEHIIUU:

1.1.1. TlepeueHb OOMMX KOMITETCHIIHIA

Kona HanmeHnoBanue 001X KOMIETEHUHH
OK 01 Br16upath ciocoObl perienus 3a1a4 npoecCuOHAIbHON 1eATeIbHOCTH
MPUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM
OK 02 Hcnonb30BaTh COBPEMEHHBIE CPECTBA ITOMCKA, aHATIM3a U UHTEPIPETALIUN

uHpOpMannH, 1 THPOPMALMOHHBIE TEXHOJIOTHH ISl BBITTOJHEHHS 33124
podecCHOHANBHOM e TeNIbHOCTH

OK 03 [TnanupoBaTh U peaqn30BbIBaTh COOCTBEHHOE MPOPECCHOHATBHOE U
JUYHOCTHOE Pa3BUTHE, MPEANPUHUMATEIBCKYIO JeSITeIbHOCTD B
npodeccuoHaNBHOM chepe, UCITOIb30BaTh 3HAHUS 110 (PHHAHCOBOM
IPaMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYalIUsX.

OK 04 O} dexTuBHO B3aUMOICHCTBOBATh U PAa00OTATh B KOJUIGKTHBE U KOMAaH/IC

OK 05 OcCy1IeCTBISTh YCTHYIO U MHCbMEHHYK0 KOMMYHHUKAIIUIO HA TOCYAapCTBEHHOM
s3pike Poccuiickoit denepannu ¢ y4eToM 0COOCHHOCTEN COIMAIIBHOTO U
KYJIbTYPHOI'O KOHTEKCTa

OK 06 IIpostBAATE TpaXkJaHCKO-NIATPUOTUYECKYIO MMO3ULHUIO, JEMOHCTPUPOBATh
OCO3HAHHOE MOBE/IEHUE HAa OCHOBE TPAAMIIMOHHBIX 00IIEYeTIOBEYECKIX
LIEHHOCTEH, B TOM YHCJIE C YUETOM rapMOHU3AINN MEKHAIIMOHAIBHBIX U
MEXXPEIUTNO3HBIX OTHOIIEHNH, IPUMEHSATH CTaHIapPThl aHTUKOPPYILIMOHHOTO
MOBE/ICHUS

OK 07 CopnelicTBOBaTh COXPaHEHUIO OKPYIKaIOIIEH Cpesibl, pecypcocOepexeHuIo,
NPUMEHSTh 3HaHUS 00 U3MEHEHNUH KJIMMaTa, PUHIIMIIBI OEPEeKITUBOTO
POM3BOJICTBA, 3P (PEKTUBHO AEHCTBOBATH B UPE3BBIYANHBIX CUTYaLIUAX

OK 08 Hcnonp3oBath cpeacTBa PU3NIECKON KYJIBTYPHI A5l COXPAaHEHUSI M YKPETITICHHS
3I0pOBbsI B TIpolecce MpOo(hecCHOHAIBHONW AEATEeNbHOCTH W TOJIEpKaHUs
HE00X0MMOT0 YpOBHS (PU3HUECKOI MOATOTOBIEHHOCTH

OK 09 [Tonp3oBaThest MpoQecCHOHANbHOM JOKYMEHTALMEH Ha TOCy1apCTBEHHOM U
WHOCTPAaHHOM SI3bIKaxX




1.1.2. Ilepeyens mpodecCHOHATIBHBIX KOMIIETEHITUIH

Kon

HaumeHoBaHue BUAOB JeITEJIbLHOCTH U npmbeccuona.nbnmx KOMIIeTeHIInii

B 1

O(bOpMJ'IeHI/Ie 1 KOMITOHOBKA TEXHUYECKOM JOKYMCHTAllUU

IIK 1.1.

BremonHsaTh BBOJ U 06pa60TKy TCKCTOBBIX JAaHHBIX.

IIK 1.2.

BreimonHsaTe mpeoOpa3oBaHHME [TaHHBIX, CBSI3aHHBIX C HM3MEHCHHSIMH CTPYKTYPBI
JJOKYMEHTOB.

IIK 1.3.

BoinonusaTe pasmMeTky u opMaTupoBaHUE JOKYMEHTOB Pa3IuYHbIX (OpPMATOB.

IIK 1.4.

KouBepTrpoBaTh aHaIOrOBBIE JaHHBIE B IU(DPOBBIE.

IIK 1.5.

BhITIONHATE  MOATOTOBKY HH(POBBIX JTaHHBIX IS JajdbHEHIIed oO0padOTKH U
apXUBUPOBAHUSI.

IIK 1.6.

CDOpMI/IpOBaTB 3aIIpOChI JJIs MMOJIYUCHUA I/IH(bOpMaL[I/II/I B 0azax JaHHBbIX.

IIK 1.7.

BoinonHATh onepanuu ¢ 00beKTaMu 0a3bl JaHHBIX.

1.1.3. B pe3ynbrate 0CBOSHHS MPOPECCHOHANTBHOIO MOl 00YyYAIOIIUNCS JOIKEH:

Bnanets HaBbIKaMu Habopa U peIaKTUPOBAHUS TEKCTA;

BBINOJIHEHUS ONepaluii ¢ pparMeHTaMu TeKCTa;

CO3/IaHUSI CJI0KHOTO MHOTOCTPAHUYHOIO JJOKYMEHTA;

CO3/IaHUs U PeJaKTUPOBAHUS JOKYMEHTOB B 00JauHBIX CEpPBHCAX;
CO3JaHMSI CHHCKOB PHCYHKOB, JIUTEPAaTypHBIX HCTOYHUKOB M
OIJIaBJICHUN;

pa3MeTKu U (opMaTUPOBaHUS JOKYMEHTOB;

oopmIIeHHs JOKYMEHTOB TaOJIMIaMH;

paboThl B TAOJMYHBIX MTPOLIECCOPAX;

CO3/IaHUSl HOBBIX M  MCIIOJB30BaHME CTaHJAPTHBIX IA0JOHOB
JIOKYMEHTOB;

COXpaHEHMs JOKYMEHTOB B pa3IMYHbIX HU(PPOBBIX popmarax;
COXpaHEHHUs JOKYMEHTOB B O0JIaYHBIX XpaHWIUIIAX;

COBMECTHOM pabOThI B IpyIIe PelakTOPOB;

npeoOpa3oBaHus U IEPEKOMIIOHOBKH JIaHHBIX;

IPUMEHEHHUS K TEKCTY JOKyMEHTa CTWIEH M JpYI'HMX CpEACTB
oopMmIiIeHHUS;

COXPaHEHHUs, KOIMPOBAHUSA U CO3/IaHUS PE3EPBHBIX KOMHM IOKYyMEHTOB;
CKaHHUPOBAHMUSI, PACTIO3HABAHUS U COXPAHEHUS N300paXKeHUM U TEKCTa;
BEJICHUS U aKTyalln3aluy HH(GOPMAIIMOHHBIX 0a3 TaHHBIX;
(dbopMHpOBaHHUsI 3aPOCOB K 0a3aM JaHHBIX;

YMmeTn

IIPUMEHATH COBPEMEHHBIE TEKCTOBBIE PEAAKTOPBI U IIPOLIECCOPHI;
WCIIOJIB30BAaTh  COYETAHMS  KJIaBUII Ui PEJAKTUPOBAHUS WU
(dbopmaTupoBaHUs JOKYMEHTOB;

MPUMEHSITH CpeicTBa (POPMATHPOBAHUS;

C0311aBaTh CTPYKTYPUPOBAHHBIE JOKYMEHTBI U JJOKYMEHTBI CIUSHUS,
CO03/1aBaTh JOKYMEHTBI Ha OCHOBE 11a0JI0HOB;

COXpaHATh JOKYMEHTHI B Pa3IM4YHbIX (hopMaTax;

IIPUMEHATH CPEICTBA COBMECTHOTO PEAKTHUPOBAHMS,

C0371aBaTh, HACTPAUBAaTh, IPUMEHATh CTWIN B JOKYMEHTE C IIOMOIIBIO
TEKCTOBOT'O MPOLIECCOPA;




U3MEHSATH CTPYKTYPY ¥ JOPMY TEKCTOBBIX JTOKYMEHTOB;
peoOpa3oBbIBaTh  (OpMAThl M OCYIIECTBIATH IEPEKOMIIOHOBKY
JAHHBIX B TEKCTOBBIX JOKYMEHTaX;

CO3/1aBaTh CJIOXHBbIE MHOTOCTPAHHYHBIC JOKYMEHTBI C MPUMEHCHHEM
UMIIOPTUPOBAHUS M BHEAPEHUS TEKCTOBBIX, TAOJIMYHBIX U rPaQUUIeCKUX
00BEKTOB U3 PA3HBIX MPOTPAMMHBIX IPHUIIOKCHHIA;

paboTath ¢ MporpaMMaMi apXUBHUPOBAHUS,

MCII0JIb30BaTh BCTPOCHHBIC (PYHKIIMH PE3CPBUPOBAHUS B COBPEMEHHBIX
TEKCTOBBIX MPOIECCOPAX;

IMPUMEHSTh CPEJICTBA BBOJIA rpapuecKoi M TEKCTOBOM HH(OPMAIIHH;
BBITIOJHATH OOHOBIIEHUE HHPOPMAINK B 0a3ax JaHHBIX;

(GhOpMHUPOBATH OTYETHI C TOMOIIBIO 3aIIPOCOB K 0a3aM JaHHBIX;

3Hare

npaBuiia BBOJIA, HA0Opa U PeJaKTHPOBAHUS TEKCTOBOW MH(POPMALINH;
UHCTPYMEHTapUii U  OCOOEHHOCTM  COBPEMEHHBIX  TEKCTOBBIX
PENAaKTOPOB U IPOLECCOPOB;

OCHOBHBIE ITpaBHJIa U TPEOOBAaHUS K CTPYKTYpE T0KYMEHTOB;

npasuiia (GOpMaTUPOBAHUS JOKYMEHTOB;

BO3MO>KHOCTH HACTOJIBHBIX U3/1aTEJIbCKUX CUCTEM;

CPEICTBA COBMECTHOIO PENAKTUPOBAHUS;

CTaHJapThl (OpPMATOB IMPEJICTABICHHUS TEKCTOBBIX U TaOIMUHBIX
JIOKYMEHTOB;

MOHATHE BEPCUI U COBMECTUMOCTHU (hOPMATOB;

HOHSTHS MyOJUYHBIX U IPUBATHBIX JOKYMEHTOB;

croco0bl pabOTHI € IOKyMEHTaMU B 00JIaYHbIX XpaHUIIUILAX;
OCHOBHBIE CTaHAApThl 0(OPMIIEHHS TEKCTOBBIX JOKYMEHTOB;
CTPYKTYPHBIE 3JIEMEHTHI TEKCTOBBIX JJOKYMEHTOB;

BUJbl U Ha3Ha4YeHUs NepuEepUMHBIX YCTPOICTB, UX YCTPOWCTBO H
OPUHIMUN  JefcTBUA, UHTepdeichl MOAKIIOYEHHS W IpaBuila
JKCIUTyaTaluu;

CpelCcTBa CKAHUPOBAHUSA U PACIIO3HABAHUS TEKCTA;

BH/JIBI M METO/IbI OCYIIIECTBIIEHUS IIPOLIECCa PE3EPBUPOBAHNS TaHHBIX;
BUBI U (hOpPMATHI CPEICTB apXUBUPOBAHUS;

BU/JIbI U TIPaBUJIA TIOCTPOEHUS 3alIPOCOB K 0a3aM JTaHHBIX;

OPUHIUNBL OpraHu3alid  MH(MOPMAIMOHHBIX U apXHUTEKTypy 6a3
JIAaHHBIX;

OCHOBHBI€ MOJIOKEHMsI TeOpuHr 6a3 3HaHUI.

1.2. KoinuecTBO 4acoB, 0TBOJUMOE HAa 0CBOCHHE TPOPECCHOHATBLHOTO0 MOIYJIs

Bcero uacos 485

B TOM 4YHCIIE B GOpME MPAKTHYECKON TIOJTOTOBKU 90

13 nux Ha ocsoenne MJIK 240
B TOM YHCJIe CaMOCTOsITeNIbHAs paboTta 71
NPaKTUKH, B TOM yHclie yueOHast 66

npou3BojacTBeHHas 108

[IpomexyTouHas arrecTanus
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2. CTPYKTYPA U COAEP KAHUE TPOPECCHUOHAJIBHOI'O MOAYJIA
2.1. CrpykTypa npoeccCHoOHAJIBLHOI0 MOXYJIsI

O0bem npogeccnoHaJIbHOI0 MOAYJIS, aK. Yac.

Qg Ooyvenue mo MK
Kojbt E. 2 E Beero B rom uncie Mpakruku
npogeccuoHaJIbHbBIX HaumeHoBaHnus pa3jejioB Beero. uac '2' £ e QE
00Immx NMpo¢eCcCHOHATIBLHOTO0 MOTYJISI ’ : = E E 1 5z
KOMITeTeHIHii %3 aboparopubix u (CamocTosiTeIbHAs| 2 =
@ & F npakTHuecKux. | pa6ora30%or | g £ | Yueonas [[IpousBoxcreenHas
3aHATHIA HATPY3KH s 2
=
=
1 2 3 4 5 6 8 9 10 11
K 1.1, [IK 1.2, MJIK.01.01 BeimonHenwe 156 50 156 50 46 6
K 1.3, 1IK 1.4 paboTHI TIO TIOJITOTOBKE U
OK 01, OK 02, OK | 00paboTke JaHHBIX Pa3THIHBIX
04, OK 05, OK 06, |popmaToB
OK 09
K 1.5, IIK 1.6, MJK.01.02 MarunyiupoBanue 84 40 84 40 25 6
IIK 1.7, JTAHHBIMU U (pOopMHUpOBaHTES
OK 01, OK 02, OK |3ampocoB k 6a3ze JaHHBIX
04, OK 05, OK 06,
OK 09
MK 1.1 -TK 1.7, |Y4eOHas npakThKa 66 66 66
OK 01 —OK 09
MK 1.1 -TIK 1.7, |IIpou3BojcTBEeHHAas MPaKTHKa 108 108 108
OK 01 -OK 09 (1o mpo¢uITo CennaIbHOCTH),
4acoB
[IpomexxyTouHas aTTecTanus 8
Bcezo: 422 264 240 90 72 12 66 108




2.2. TemaTnyeckuii IJIaH U coaep:kaHue npogeccnonaabHoro moayJs (IIM)

HanMeHoBaHue pa3jeioB U TeM
npodeccuoHaTBLHOT0 MOXYJISA
(ITM), MeKAMCUMTLTUMHAPHBIX

Copep:xanue yueOHOTo MaTepHaJa,
J1aGopaTopHble padoThl M IPAKTHYECKHe 3AHITHS, CAMOCTOSITeJIbHAsl yueOHast padoTa
o0y4aromuxcs, Kypcopasi padora (IIpoeKT)

O0beM, akaja. 4./ B TOM
yucie B popme
NpaKTU4YecKoi

kypcoB (MK) MOJATrOTOBKH, aKa/l. 4.
1 2 3
Paszpen 1. IloaroroBka TeKCTOBOM JOKYMEHTALUN 106/50/50
MJ/IK.01.01 BoinosiHeHHe padoThl MO NOATO0TOBKE H 00pad0TKe JaHHBIX Pa3JIUYHbIX ()OPMATOB 156
Tewma 1.1. UncTpymenTapuit Conepixanue 24
CO3JIaHHS TEKCTOBBIX JOKYMEHTOB
1. OcHOBHBIE TEKCTOBbIE PENAKTOPBI: BO3MOXKHOCTH PEAaKTOpPOB M (OpPMAThl CO3JaBAEMBIX
JTOKYMEHTOB.
2. HHCTpYMEHTHI pa3METKH, PACCHUIKH, PelleH3UupOoBaHus. KOTOHTUTYIIBL 24
3. OcobeHHOCTH COBMECTHOM PabOThI C JOKYMEHTaMH B 00JIAYHBIX CEPBHCAX.
4. OcHoBHbIE TPeOOBaHUsI K CTPYKTYPE JIOKYMEHTOB.
B ToM umciie mpakTHYECKUX 3aHATHII U 1a00PaTOPHBIX padoT 16
[paktuueckoe 3ansitue Ne 1. BBog M pemakTupoBaHME TEKCTa ¢ MPUMEHEHHEM Pa3IMYHBIX BHJIOB 4
mpudToB.
[IpakTiaeckoe 3anstre Ne 2. Co3aHue MHOTOCTPAHHUYHOTO TEKCTOBOTO JIOKYMEHTAa C MPUMEHEHUEM 4
KOJIOHTHUTYJIOB.
[Ipaktuueckoe 3anstue Ne 3. dopmarupoBaHHE W COXPAaHEHHE NOKYMEHTOB B COOTBETCTBHH C 4
3aJlaHHBIMU TIapaMETPaMHU.
[Ipaktrueckoe 3ansaTue Ne 4. Co3manre U pelakKTHPOBAHUE TOKYMEHTOB B 00JIAaYHBIX CEPBHCAX. 4
Tema 1.2. BHenpenue B Conep:kanue 24
JOKYMEHTBI TaOJIU 1
WJUTIOCTPALIU. 1. ®PopmarupoBaHue TaOIUI U TAOJUYHBIX JAHHBIX, BHEIPEHUE TAOIIHIL. 24

2. WuctpymenTsl pabothl ¢ rpadukoii. [1oAroroBka HILTIOCTpAIMi JIJIsl BCTABKH B JIOKYMEHTBI.

3. Tlonsitue cruiesoro opopmienust. [I1abIoOHBI JOKYMEHTOB.




B ToM 4uciIe NpaKTHYECKUX 3aHATUH U J1a00paTOPHBIX padoT 12
[IpakTiaeckoe 3arstue Ne 5. OdopMieHre JOKYMEHTOB C TaOJIUIIAMH. 4
[pakTuueckoe 3ansarue Ne 6. OhopmMiieHHE JOKYMEHTOB C HIUTFOCTPAIUSIMH. 4
[IpakTuueckoe 3ansatue Ne 7. CoznaHue JOKYMEHTOB Ha OCHOBE 1a0a0HOB. [[prMeHeHne CTUIICBOTO 4
oopmieHus.
Tewma 1.3. IIpeoOpazoBanue u Conep:xxanue 24
MEPEKOMIIOHOBKA JOKYMEHTOB.
1. CkaHupOBaHHE TEKCTOBBIX JOKYMEHTOB. IHCTpPYMEHTHI paclio3HaBaHUsI TEKCTA.
2. llpuMeHeHHEe UMIOPTHPOBAHUS U BHEIPEHUS TEKCTOBBIX, TAOIWYHBIX U TPaQUUeCKuX 0OBEKTOB 24
W3 Pa3HBIX MPOTPAMMHBIX MPHIIOKCHUH.
3. CnusiHUe U BBISIBICHUE Pa3MuMil B JOKyMeHTaX. [loHsTHE BepCcHH.
4. Apxwusaropsl. 3amuTa JOKYMEHTOB OT KOITUPOBAHUS M U3MECHEHHUSL.
B ToM umciie npakTHYeCKUX 3aHATHI U 1a00pPaTOPHBIX padoT 4
[Ipaktuueckoe 3anstue Ne 8. IIpeoOpazoBanne, KOHBEPTHPOBAHHUE U OCYIIECTBICHHE IEPEKOMIIOHOBKH )
B JJOKyMEHTaX.
[Ipaktnueckoe 3ansTue Ne 9. CoxpaHeHue, KONMMPOBAaHHUE U CO3/1aHUE PE3EPBHBIX KOMUM IOKYMEHTOB. 2
Tewma 1.4. Ilonydyenne Copepxanne 28
nHGOPMALIMHN OT BHEITHUX
HCTOUYHHKOB 1. Bugsl u mapamerpbl (opMaTroB ayauo-, rpaguyecKux, BUAEO- U MYJIbTUMEIUHHBIX (aiiioB.
MeTo 161 KOHBEPTHUPOBaHUS (haillioB.
2. Hasnauenue, pa3HOBHJIHOCTH Tpaduueckux pepakropoB. CikaTre n3o0pakeHui. 28
3. TloaxiovyeHue u nepeava HHGOpMaIMK OT BHEIIHUX YCTPOMCTB.
4. CkaHUpOBaHHE M PACHO3HABAHHE N300pAKEHUI.
5. 3akoHOAATENBCTBO B 00JIACTH 3aLIUTHl MHTEIICKTYaIbHOW COOCTBEHHOCTH
B ToM 4nciie MpaKTHYECKHUX 3aHATHI U J1a00pPaTOPHBIX padoT 18
[paktuueckoe 3ansitre Ne 10. PenaktupoBanune rpaduaeckux 00bEKTOB. 4
[paktudeckoe 3anstue Ne 11. [Nonyuenue uadopmaruy 3alaHHON TEMaTHKH W3 BHEIITHUX UCTOYHHKOB 4

(u3 cetn).




[Ipaktuueckoe 3amstue No 12. HacTpoiika mnmapaMeTpoB CKaHUPOBAHMS, CKAHUPOBAHHUE U 2
pacro3HaBaHHUE TEKCTA.
[IpakTidaeckoe 3anstre Ne 13. CkaHupOBaHUE U PACIIO3HABAHHE JOKYMEHTOB, COJEpKAInX rpaduKy. 2
[IpakTiaeckoe 3ansatue Ne 14. Ilonyuenune mHpOpManny OT BUAEOKAMEp, B TOM HYHCIE MOOHMIHHBIX 4
YCTPOUCTB.
[Ipaktuueckoe 3anstue Ne 15. [lonyueHnue u UCHOIB30BaHUE CHUMKOB KpaHa. 2
IIpumepHasi TeMaTHKAa CAMOCTOSITEILHOI Yy4eOHO padoThl pH U3yYeHnH pa3aena 1
1. Odopmiienne 1 KOMIIOHOBKA TEXHUYECKOW JOKYMEHTAIUH.
2. BBIONHATE BBOJ 1 00pa0OTKY TEKCTOBBIX JIAHHBIX. 46
3. BrmmonsaTh IpeoOpa3oBaHue JAHHBIX, CBA3AHHBIX C U3MEHEHUSMU CTPYKTYPhI TOKYMEHTOB.
4. BBIMOTHATH pa3MeTKy U GOpMaTHPOBAHUE JTOKYMEHTOB Pa3IMYHbIX (HOPMATOB.
5. KoHBepTHpOBaTh aHAJIOTOBBIC JAHHKIE B ITU(POBBHIE.
IIpome:xyTOoUHasI aTTECTALMS — IK3AMEH 6
Pa3nen 2. PaGora ¢ naHHbIMH B 0a3aX JAHHBIX M J1€KTPOHHBIX TA0IUIIAX 44/40/22
MJK.01.02 ManunyaupoBaHue JaHHbIMH U (opMHUPOBaHue 3aNPOCOB K 0a3e JaHHbBIX 84
Tema 2.1. Xpanenue u oopabotka | Cogep:kaHue 10
JIAHHBIX B DJIIEKTPOHHBIX
Tabmumax 1. OcHoBHbIC TaOJUYHBIC MPOIECCOPbl. DOPMATBI MIEKTPOHHBIX TAOJIHII.
2. HVHCTpyMEHTHI 1 BO3MOKHOCTH JIEKTPOHHBIX TAOIHII.
3. Maremarndeckue u craructudeckue ¢pynkiun. [locrpoenue u opopmienue rpadgukoB u 10
JIUarpaMM.
4. O@wunprparus gaaasix. Co3gaHue OTYETOB.
5. CchUlKH MEXTy TOKYMEHTaMH.
B ToM unciie npakTHYECKUX U J1a00PATOPHBIX 3aHATHIA 8
[Ipaxtrueckoe 3aasatue Ne 1. DopMupoBaHHE IESKTPOHHOMN TaOIUITBI HA OCHOBE TEKCTOBBIX )
JIOKYMEHTOB.
[IpakTuueckoe 3ansatue Ne 2. Coznanue rpadMKkoB U IUarpaMM Ha OCHOBE JIEKTPOHHBIX TAOIHII. 2
[Ipaktuueckoe 3anarue Ne 3. ®opMUpOBaHUE MPOCTHIX U CIOKHBIX OTYETOB HA OCHOBE AJIEKTPOHHBIX 2

TaOJINLL.




[pakTuueckoe 3ansatre Ne 4. AkTyanu3anys HHPOPMAIIMU B JJIEKTPOHHBIX Ta0JIHIIAX.

Tema 2.2. OcHOBBI Conep:xxanue 12
COTIPOBOXKIEHUS 0a3 TaHHBIX
1. Copemennbsie CYB/], mX BO3MOKHOCTH. 12
2. Tunsl 1 GopMaThl JaHHBIX.
3. Kiouessle nonsi. Unaekcaims nadopmanyu B 6a3ax JaHHBIX.
B ToM unciie npakTHYECKUX M J1a00PATOPHBIX 3aHATHIA 6
[Ipaktuueckoe 3ausitue Ne 5. [TocTpoeHre THIIOBO# 0a3bl JaHHBIX O MHAUBHYaIbHBIM 33JaHUSM. 2
[paktudeckoe 3anstre Ne 6. 3aganue cBsizell Mex Iy TabauuamMu 0a3bl JaHHBIX 2
[IpakTuaeckoe 3anstue Ne 7. Buecenne naopmanuu B 0a3y TaHHBIX. 2
Conep:xanue 16
1. OcHOBHBIC Omepalliy C JaHHBIMH B PEJISIIUOHHBIX Ta0JIMIIAX.
2. Bwugsl 3ampocoB, CTPYKTypa 3alpocoB K 0aze TaHHBIX.
3. OcHOBHBIE KOMaH/BI S3bIKa 3apocoB SQL. CHHTaKCHC KOMaH TIOUCKA, YAAJIECHHs, 3aMEHBI,
no0aBiIeHNs JaHHBIX. 16
4. 3ampocsl Ha BBIOOPKY aHHBIX. DOopMHpOBaHNE OTYETOB HA OCHOBAHHH 3aIPOCOB.
5. HWmMmopT u 5KCnopT TaOJIUIl TaHHBIX.
6. Pasrpanndenue mpaB MmoJib30BaTeNed /IS TOCTYIIA K JIAHHBIM.
7. 3amuTa, pe3epBUPOBaHUE M apPXMBUPOBAHUE IaHHBIX. PerimaMenTsl 00CIy)KuBaHus 0a3 TAHHBIX.
Tema 2.3. AKTyanusarus 8. OcobeHHOCTH XpaHEHUsI U MOMCKa HHPOPMAITUH B 6§3ax 3HaHUH.
nHOpPMALIH B 633X JAHHBIX. B ToM unciie mpakTHUYECKUX U J1a00PATOPHBIX 3aHATHH 26
[paktuueckoe 3ansiTre Ne 8. [TocTpoeHue 3anpocoB Ha 1o0aBIeHUE U YAaJICHUE JAaHHBIX B 0a3y 4
JTAaHHBIX.
[IpaxTiueckoe 3anstre Ne 9. [locTpoeHne 3anpocoB Ha U3MEHEHNE TaHHBIX. 4
[IpakTiueckoe 3anstre Ne 10. DopMupoBaHre OTYETOB HA OCHOBAHUH MPOCTHIX 3aIPOCOB. 4
[Ipaktuueckoe 3ansiTue Ne 11. @opMupoBaHre OTYETOB HA OCHOBAHUH CIIOXKHBIX 3aIIPOCOB. 4
[paktudeckoe 3ansiTre Ne 12. UIMIopT TaHHBIX ¥ KOHBEPTHPOBaHHE TAOJIHII. 4
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[Ipaxtrueckoe 3anatue Ne 13. Pasrpanndenue npasp moab30BaTeNeH

[Ipaxtraeckoe 3ansatue Ne 14. [lonck naGOpManuy B 6a3e 3HAHHUMN.

IIpumepHasi TeMaTHKA CAMOCTOSITEJILHOM Y4eOHOH Pad0THI P U3YYEHUH pas3aesia 2
1. Xpanenue u 00pabOTKa TaHHBIX B JICKTPOHHBIX TAOIHIIAX.

2. OCHOBBI CONIPOBOX/ICHUS 0a3 TaHHBIX.

3. Axrtyanu3zaiys uHdopMalyu B 6a3ax JaHHbBIX.

25

HpOMe)KYTO‘lHaﬂ aTTeCcTalusa — 3K3aMCH

Y4yeOHasi npaKkTHKA
Buasbi padot:

MIPUMEHEHHE COBPEMEHHBIX TEKCTOBBIX PEAAKTOPOB U MPOLIECCOPOB;
(dhopMUpOBaHHE CTPYKTYPUPOBAHHBIX JTOKYMEHTOB U JIOKYMEHTOB CIIHSHHS,
(dbopMupoBaHHE JOKYMEHTOB Ha OCHOBE IIa0JI0OHOB;

COXpaHEHHE JOKYMEHTOB B pPa3IH4HbIX (hopmarax;

MIPUMEHEHHE CPEJICTB COBMECTHOTO PEIaKTUPOBAHNUS;

co3/laHue, HACTPOMKa, MPUMEHEHHUE CTUJICH B IOKYMEHTE;

W3MEHEHHUE CTPYKTYPHI U (POPMBI TEKCTOBBIX JOKYMEHTOB;

npeoOpa3zoBanre PopMaToOB U MEPEKOMITIOHOBKA JJAHHBIX B TEKCTOBBIX JIOKYMEHTAX;
(hopMHUPOBaHHE CIIOKHBIX MHOTOCTPAHUYHBIX JIOKYMEHTOB C TPUMEHEHNEM UMITOPTUPOBAHUS M BHEAPEHUS TEKCTOBBIX,
TaOMUYHBIX U rpaQUuecKuX 0OHEKTOB U3 PA3HBIX MPOTPAMMHBIX MPHUIOKEHUN;
paboTta ¢ mporpaMMaMu apXUBHUPOBAHHUS,

HCIOJIb30BaHNE BCTPOSHHBIX (DYHKITUI pe3epBUPOBAHUS;

MIPUMEHEHUE CPEJICTB BBOA rpaduuecKoi U TEKCTOBOM MH(MOpMAIUH;

oOHoBNeHre nH(pOpMaIU B 6a3ax JaHHBIX;

(GhopMHpOBaHHE OTUETOB C MMOMOIIBIO 3aMPOCOB K 0a3aM JIaHHBIX.

66

IIpousBoacTBeHHAN MPAKTHKA
Buasi pador

HabOp U peIaKTUPOBAHHUE TEKCTA;

BBITIOJTHEHHUE ONEepaluii ¢ pparMeHTaMH TEKCTa;

CO3JJaHUE CIIOKHOTO MHOTOCTPAHUYHOI'O TOKYMEHTA;

CO3/IaHHE U PEeJaKTUPOBAHUE JOKYMEHTOB B 00JIAUHBIX CEPBHUCAX;
CO3/IaHUE CIIMCKOB PUCYHKOB, JINTEPATYPHBIX UCTOYHUKOB U OTJIABJIICHUM;
pa3MeTka u hopMaTUpPOBaHUE JOKYMEHTOB;

oopmIeHHEe JOKYMEHTOB TaOJIUIAMU;

108
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— paboTa B TaOJIMYHBIX MPOIECCOPaX;

— CO3/IaHME HOBBIX M UCIOJIH30BAHUE CTAHJIAPTHBIX MAOJIOHOB IOKYMEHTOB;
— COXpaHEHHWE JOKYMEHTOB B Pa3IMYHBIX IIU(POBBIX popmarax;

— COXpaHEHHUE OKYMEHTOB B O0JIAYHBIX XPAHUJIHUINAX;

— CcOBMecTHas paboTa B TpyIIe peAaKTOPOB;

— T1peobpazoBaHUE U MEPEKOMIIOHOBKA JAHHBIX;

— TNPUMEHEHUH K TeKCTY JOKYMEHTA CTUJIEH U IPYTHUX CPEICTB 0(OPMIICHUS;
— COXpaHEHHUE, KOMMMPOBAHKE U CO3TAHHUE PE3ECPBHBIX KOMUN JOKYMEHTOB;

— CKaHMpOBaHUE, PACMO3HABAHUE U COXPAaHEHHE N300paKEHHM U TEKCTa;

— BCIACHUC U aKTyaJIM3alrsid I/IH(l)OpMaIII/IOHHI)IX 0a3 JTaHHBIX,

— ¢QopmupoBaHue 3anpocoB K 0a3am JaHHBIX.

Bcero

485
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3. YCJIOBUSA PEAJIM3ALIIMU TPO®ECCHUOHAJIBHOI'O MOAYJIA

3.1. lns peaau3anuu NporpaMmsl Npo¢ecCuOHATIBLHOI0 MOAYJIS 10/LKHBI ObITh
NPeIyCMOTPEHbI CJleAyoINe crelHaJIbHble OMeIleHNs:

JlabopaTtopus MHbOpMAIIMOHHBIX TEXHOJIOTUH, OCHAIIIEHHAs] B COOTBETCTBHUU C 1. 6.1.2.3.
[TpumepHoit paboueli porpaMMsI 1Mo PO ECCuu.

OcHamieHnbie 0a3bl MPaKTHKH, B COOTBETCTBHMU C¢ 1 6.1.2.5 mpumepHoit paboueit
IPOrPaMMBI 110 TPOPECCHH.

3.2. UnpopmannoHHoe obecrniedeHne peajn3alui NPOrpaMMbl

Jis peanmu3anuu MPOrpaMMbl OMONMHOTEYHBINH (QOHI 00pa3oBaTENbLHON OpraHU3alud
JIOJDKEH MMETh MeYaTHbIC W/UIIH JIEKTPOHHBIE 00pa3oBaTebHble M HH(OPMAIIIOHHBIE PECYPCHI
JUTSL KICTIOJIh30BaHUS B 00pa3oBaTelibHOM Tiporiecce. [Ipu hopmupoBannu 6ubarorednoro Gouga
00pa3oBaTeNbHOI OpraHU3aIii BHIOUPACTCS HE MEHEE OJJHOTO U3JaHUS U3 IEPEUNCIICHHBIX HIKE
MEYATHBIX M3AaHUNA U (WJIK) SJIEKTPOHHBIX U3JaHUIl B Ka4eCTBE OCHOBHOTO, MPU 3TOM CIIHCOK
MOKET OBITh IOMOJHEH HOBBIMH M3AAHUSIMH.

3.2.1. OcHoBHbIE NMeYaTHBIE U3AAHUA

1. BbenokomeitoB, A.B. KoMmmbrorepasie TexHomornu 00padotku naopmammm / A.B.
BenokonerTos. - M.: BenokomnerroB Anekcert Bssuecnasosuu, 2019. - 243 c.

2. ®enoposa, I.H. OcHOBBI mpoekTupoBaHus 0a3 NaHHBIX: yueOHOe mocobue s
CTYI. yupexaeHuii cpen. npod. odpazosanus / [.H. @enoposa. — M.: U3narenbckuil eHTp
«Axangemus», 2018. — 224 c.

3.2.2. OCHOBHBIE 3JICKTPOHHbIC U3IAHUSA
1. bemam B.JO. WHpopManMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJOTUHU:  y4eOHO-

meroandeckoe mocobue st CIIO / bemam B.FO., Canmaea A.A. — CapartoB, Mockaa:
[Tpodobpazosanue, Aii [Tu Ap Meaua, 2021. — 72 ¢. — ISBN 978-5-4488-1363-4, 978-5-4497-
1401-5. —  Tekcr:  onektponnwsnii //  IPR - SMART:  [caiir]. —  URL:

https://www.iprbookshop.ru/111182.html

2. Camyiinos, C. B. Unpopmannonnsie TexHoioruu. OcHobl pabotel B MS Word u Excel
: yue6Hoe mocobue ans CIIO / C. B. Camyiinos, C. B. CamyiinoBa. — CapatoB, Mockaa:
[TpodobpazoBanue, Ait [Tu Ap Menua, 2023. — 96 ¢. — ISBN 978-5-4488-1585-0, 978-5-4497-
1972-0. — Texkcr: anexTponHsbIit // Lndposoit oOpazoBatensHbiit pecypc IPR SMART: [caiit]. —
URL: https://www.iprbookshop.ru/126617.html

3. Bypnaesa, 3. I'. O6paboTka u ipencrasiienne nanubix B MS Excel : yaebnoe nmocobue
st crio / 3. T'. Bypnaesa, C. H. Jleopa. — 2-¢ m3., ctep. — Cankr-IletepOypr : Jlans, 2022. —
156 c¢. — ISBN 978-5-8114-8951-0. — Texkcr : snexkTpoHHBIH // JlaHb : DSJIEKTPOHHO-
oubmmoteunas cucrema. — URL: https://e.lanbook.com/book/185903

4. TpymkoB, A. C. Crartuctuueckass ob6paboTka uHpOpmanuu. OCHOBBI TEOpUU U
KOMITBIOTEPHBII MPAaKTUKYM : yueOHoe mocodue ains cno / A. C. TpymkoB. — 2-e u3n., crep. —
Cankr-Ilerepbypr : Jlawp, 2021. — 152 c¢. — ISBN 978-5-8114-6785-3. — Tekcr :
AJIEKTPOHHBIH // Jlanb : AIEKTPOHHO-OMOIMOTEIHAs cucTema. — URL:
https://e.lanbook.com/book/152664
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https://e.lanbook.com/book/185903
https://e.lanbook.com/book/152664

5. Xypasnes, A. E. Uudopmatuka. [Ipaktuxym B cpene Microsoft Office 2016/2019 / A.
E. XKypasneB. — 4-e uzn., crep. — Cankr-IlerepOypr : Jlansb, 2023. — 124 c. — ISBN 978-5-
507-45697-0. — Texkcrt : anexTpoHHbIH // JlaHb : 3MeKTpoHHO-OnbMmoreunas cuctema. — URL:
https://e.lanbook.com/book/279833

3.2.3. JlonoJiHUTEIbHbIE HCTOYHUKH

1. I'pomeB A.C. OcHOBBI paboThI ¢ 6a3amMu TaHHBIX: yueOHOe mocooue mist CI1O / I'pomes
A.C. — Caparos: IIpodob6pazoBanue, 2021. — 255 ¢. — ISBN 978-5-4488-1006-0. — Tekcr:
snekrponnsiii / IPR SMART: [caiir]. — URL.: https://www.iprbookshop.ru/102199.htmi

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUAA
MNPO®ECCHUOHAJIBHOI'O MOAYJIA

Koa IIK n OK,
(opMupyeMbIX B paMKax
MOIYJst

Kpurtepun onenkn

MeToanl OIeHKH

IIK 1.1. Brimomaate BBOO U
00pabOTKy TEKCTOBBIX JIAHHBIX.

CdopmupoBaH JOKYMEHT Ha OCHOBE
3aIaHHOTO TEKCTa M HCXOJHBIX

¢aiimoB B COOTBETCTBUU  C

00pabOTKM M apXUBUPOBAHMUSL.

TK L.2. Brmomsars YCIIOBUSIMU (dopMaTupoBaHus,

npeobpasosatine AAHHBIX, | hasmerkd ¥ COGMIOICHHEM CTHIIS.

CBASAHHBIX C H3MEHCHHAMH | 1.0 v ropr COXpaHeH B

CTPYKTYPBI IOKyMCHTOB. yKa3aHHOM/yKa3aHHbBIX

[IK 1.3. BbInonHATh pa3MeTKy (opwmare/dopmarax.

u dbopmaTupoBaHue

JIOKYMEHTOB Pa3IMYHbIX

¢dbopmatoB.

I[IK 1.4. Kousepruposats | [lonydens! u onudpoBaHbl JaHHbIE

aHAJIOTOBBIE JTaHHBIE B | OT BHEIIHUX HUCTOYHHUKOB.

UG pOBBIE. OnudpoBanHble JaHHBIE
0o0paboTaHbl B COOTBETCTBUU C

TK L3. Brmommsars 3aJJaHHBIMA KPUTEPUSMHU KadecTBa

TIOATOTOBKY un(bpf’Bwf Y BBITOJIHEHO X apXUBHUPOBAHUE.

JaHHBIX I JajbpHemen

IK
3aI1pochl

1.6.
st

dopmupoBaTh
MIOJIy4EHUs
nHpopmanuy B 6a3zax JaHHBIX.

[IK 1.7. BemmonHATh onepaiuu
¢ o0OBeKkTamMu 0a3bl JaHHBIX.

ChopmupoBan u  TpeacTaBJIeH
OTUYeT C 3a/IaHHBIMH TapaMeTpamu
Ha OCHOBAaHHWM 3ampoca K 0aze
JOAHHBIX.

JleMOHCTpaliMOHHBIN
DK3aMeEH.

DKCIEepPTHBIC
HAOIO/IEHUsT B TIpoIecce
BBITIOJTHEHUS
MPAKTHICCKIX u
1abopaTOPHBIX padoT.
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OK 01. Bsibupars cnocoOsl
pereHHs 3a71a4
npodeccnoHaTbEHOM

JESTeIbHOCTH TPUMEHUTEIIEHO

K pa3jIM4YHbIM KOHTCKCTaM.

- 00OCHOBaHHOCTH TOCTaHOBKH
[eNd, BBIOOpa ¥ TPUMEHECHUS
METOZOB M CHOCOOOB pEIICHUS
poheCCHOHATTLHBIX 3a/1a4;

- aJIeKBaTHast OI[CHKA M CAMOOLICHKA
3¢ exkTUBHOCTH W KadecTBa
BBIMOJIHEHUST TIPO(PECCHOHATIBHBIX
3aga4

OK 02. Hcmonp3oBars
COBPEMEHHBIC CpeacTBa
ITOMCKA, aHanu3a u

UHTEpIpeTanuu HUHpOpManuu,
u nH(GOPMaIMOHHbBIE
TEXHOJIOTUU JJI BBIMOJTHEHUS

- HCIOJIb30BAHHE  PA3JINYHBIX
HCTOYHHKOB, BKJIO4Yas
JJIEKTPOHHBIE pecypcsl,
MEIUapeCypcesl, HNurtepHer-

pecypchl, IEpUOANIECKUE U3TaHUS
M0 CHENHATbHOCTU IJISl PELIeHUs

3amaq npodeccnoHaIbHON
npoeCCHOHATBHBIX 3314
JeSITeTbHOCTH.
OK 03. [IlnanupoBaTh ¥ | - JEMOHCTpALMsI OTBETCTBEHHOCTH
pean30BBIBaTh  COOCTBEHHOE | 3@ MPUHATHIC PCIICHUSA
npodeccHonaTbHOe i | - ©0OCHOBAaHHOCTH CaMOaHAIN3a U
KOppPeKLHUs pe3yJbTaToB
JMYHOCTHOE pa3BHTHE, .
coOCTBEHHOU paboThI;
IPEANPUHUMATEIBCKYIO
JEATEILHOCTD B
npodeccuoHaTbHON cepe,
UCIIONIB30BAaTh  3HAHUS  TI0
(UHAaHCOBOW TI'PaMOTHOCTH B
Pa3IMYHBIX KH3HEHHBIX
CUTYyAaIHsIX.
OK 04. O¢ddexTusHo | - B3alMO/ICIICTBOBATH c

B3alMO/ICIICTBOBATH U padOTaTh
B KOJIUJIEKTUBE U KOMaHJE.

oOyJaronumucs,
MperoiaBaTeNIIMd U MacTepaMy B
Xo7ie 00y4eHus1, C pyKOBOAUTEISIMU
y4eOHOM M  IPOU3BOJCTBEHHOM
MIPAKTUK;

- 000CHOBaHHOCTh aHaJIN3a PabOThI
YJICHOB KOMaH/Ibl (TIOAYMHEHHBIX )

OK 05. Ocy1iecTBasiTe yCTHYIO
" MMUCbMEHHYIO
KOMMYHHKAITHIO Ha
rocyJJapCcTBEHHOM
Poccuiickoit  @enepauun  C
y4eToM ocoOeHHoCTeH

CONUAJIBHOTO U KYJIBTYPHOI'O

SA3BIKC

KOHTCKCTA.

- JleMoHcTpHpoBaTh TI'pPaMOTHOCTh
YCTHOM ¥ MUCbMEHHOM PEeYH, - SICHOCTh
GopMyIMpPOBaHHS W H3JIOKEHHSA

MEBICIIEN

JleMOHCTpalMOHHbIN
9K3aMEH.

OKcnepTHbIE

HaOJIOZICHUST B TIpoIecce

BBITIOJTHCHU A
IMPAKTUYCCKUX

u

1abopaTopHEIX PadoT.

DKCnepTHOE
HaOJII0IeHHE,
BBIMIOJTHEHUH paboT
y4eOHOi
IIPOU3BOJICTBEHHON
PAKTHKAM

pu
1o
u
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OK 06.
IpaXk1aHCKO-

IIposiBisaTh

MATPUOTHYECKYIO TIO3HIIHIO,
JIEMOHCTPHPOBATH
OCO3HAHHOE IIOBEJEHHE Ha
OCHOBE TPaJULIHOHHBIX
00I11eYEeIOBEYSCKUX
LIEHHOCTEH, B TOM YHCIE C

- COOJTIOICHHE HOPM TIOBEJICHUS BO
BpeMsi  y4eOHBIX  3aHATHH W
MIPOXOKICHUS y4eOHOI u
MIPOM3BOACTBCHHON MPAKTHK,

y4eTOM rapMOHM3AIUU
MEXHAIMOHATBHBIX u
MEXPEJIUTUO3ZHBIX
OTHOILICHHUH, [IPUMEHATD
CTaHJapThl
AHTUKOPPYILIMOHHOIO
MOBEJCHUS
OK 07. CopeiictBoBath | -  3(h(deKTUBHOE  BBINOJIHEHHE
COXpPaHEHUIO ()pr)KaK)]_uef/'I IIpaBHJI Th BO BpEMs1 y‘-Ie6HI>IX
cpensl, pecypcocOepexenuto, | SAHATHN, — TIpH — IPOXOMKACHIN
y4eOHOW U  IPOU3BOJICTBEHHOMN
MIPUMEHSITh 3HAHUA 00
MPaKTHUK;
W3MEHEHUHU KJIUMATa, .
- JEeMOHCTpauusi  3HAaHUU H
IIPUHILATIBI OEPEKIUBOTO | LeronE30BAHNE
IPOU3BOACTBA,  d(PPEKTHBHO | pecypcocOeperarolux TeXHOMOT i
JICHCTBOBAaTh B UYPE3BbIYANHBIX | B npodeccroHanbHOM
NeSITeIbHOCTH

CUTyaluiax

OK  08.
CpeacTBa ¢buznyeckoit
KYJIBTYPBI JUIsl COXpaHEHHUs U

Hcnonp3oBaTth

- 9] ¢deKTUBHOCTh HCIOJB30BaTh
CpencTB (PHU3NYECKONW KYJIbTYpPhI
JUISL COXpaHEHUsT W yKperieHUus

3I0pOBbsI ~ IpPU  BBINIOJHEHUU
YKpEIUIEHUs1  3/10pOBbsI B .
po¢eCCUOHATBHON ACSITEIIBHOCTH.
nporiecce
npodeCcCHOHAILHON
JeSITeTbHOCTH "
TIOJIePIKaHUS
HE00X0JUMOT0 YpOBHS
buznueckoit
HOJrOTOBJICHHOCTH
OK 09. Tlomp3oBarbes | - 3¢(EKTUBHOCTH UCTIOIB30BAHUS B
HpO(I)CCCHOHaHBHOﬁ HpO(beCCI/IOHaIH)HOI\/’I JCATCIIBHOCTH
JOKyMeHTalHeil Ha | HEOOXOMMMOM TEXHUYECKOH
JOKYMEHTAIlUM, B TOM 4YHCIIE Ha
rOCyJJapCTBEHHOM u

HHOCTPAaHHOM A3bIKax

AHTJIMMCKOM SI3BIKE.
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